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Per sonnel - Gener a
BULLETI N BOARDS

Summary. This regul ation provides gui dance on the uniform
pl acenment of required itens on bulletin boards.

Applicability. This regulation applies to Headquarters, United
States MIlitary Entrance Processing Conmand (HQ USMEPCOM ,
sectors, and Mlitary Entrance Processing Stations (MEPS).

| npact on New Manning System This regul ation does not contain
information that affects the New Manni ng System

Suppl enent ati on. Suppl enentation of this regulation and
establ i shment of forms other than USMEPCOM forns are prohibited
wi t hout prior approval from HQ USMEPCOM ATTN. MCR-SS, 2500
Green Bay Road, North Chicago, IL 60064-3094.

Interimchanges. Interimchanges to this regulation are not
official unless they are authenticated by the Director, Capital
Resources Directorate, HQ USMEPCOM Users will destroy interim
changes on their expiration dates, unless sooner superseded or
resci nded.

Suggest ed i nprovenments. The proponent agency of this regul ation
is HQ USMEPCOM ATTN. MCR-SS. Users are invited to send
comments and suggested i nprovenents on Departnent of the Arny
Form 2028 (Reconmended Changes to Publications and Bl ank Forns)
directly to HQ USMEPCOM ATTN. MCR-SS, 2500 Green Bay Road,
North Chicago, IL 60064-3094.

I nt ernal managenent control system This regulation is not
subj ect to requirenents of O fice of Managenent and Budget
Circular A-123 as inplenented by Arny Regul ation 11-2.

1. Purpose
The purpose of this regulation is to provide gui dance on the
per manent and tenporary itens to be affixed to bulletin boards.

*Thi s regul ati on supersedes USMEPCOM Reg 600-6, 1 July 1993.
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2. References
Required forns are |isted bel ow

a. Departnent of the Arny Form 2028 (Recommend Changes to
Publ i cations and Blank Forns). Cited in the "Suggested
i nprovenents" paragraph.

b. Departnent of Defense Form 2272 (DOD Cccupati onal Safety
and Health Protection Programj. Cited in table 1.

c. U S Departnment of Labor Form CA-10 (What a Federa
Enpl oyee Should Do Wien Injured at Work). Cited in table 1.

3. Explanation of abbreviations _
Abbrevi ations used in this regul ati on are expl ai ned bel ow.

a. EEO........... ... ... equal enpl oynent opportunity.
b. EO.................. equal opportunity.
c. HQ USMEPCOM......... Headquarters, United States Mlitary

Entrance Processi ng Comrand.
d. MEPS............... Mlitary Entrance Processing Station.

4. Responsibilities
Commander, USMEPCOM is responsible for commandw de i npl enen-
tation of this regulation.

5. Policies and procedures

a. As a mninmum bulletin boards should be checked weekly for
neat ness, update, renoval of obsolete material, etc.

b. A section of the unit bulletin board, or a separate board,
Wl be properly |abeled for display of reenlistnent nmaterial.
The nane, |ocation, and tel ephone nunber of the unit commander,
unit reenlistnment nonconmm ssioned officer, and supporting
installation retention nonconm ssioned officer serving the unit
w Il be posted on the board. Copies of duty appoi ntnent
menorandum wi | | not be posted on this board.

c. The bulletin board should be an instrunment for the
commander to dissem nate information which he or she deens
appropriate (e.g., pronotion standing list, policy announcenents,
quality of life-community affairs itens, etc.).

d. Unprofessional material will not be permtted on the
bull etin board. This includes taped-up, hand-lettered, and other
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extraneous or sloppy material. Cearly, material which uses
sl ang or offensive | anguage is also not appropriate.

e. Iltens such as energency tel ephone nunbers, access rosters
to restricted areas, etc., are nore effectively displayed on
t el ephones and appropriate entrance ways.

f. Bulletin boards are subject to inspection by the |Inspector
General .

g. Should any provisions of this regulation, not required by
law, conflict with the terns of a collective bargaining
agreenent, the collective bargaining agreenent shall take
pr ecedence.

h. A listing of required permanent and tenporary itens is
shown at table 1 bel ow

Table 1
Per manent and Tenporary Itens

| TEM PERVANENT  TEMPORARY

Commandi ng officer's open door policy
menor andum X

Menor andum i ndi cating the rights of
civilian and mlitary to file
conpl ai nts. X

Procedures for processing equal oppor-
tunity (EO conplaints for mlitary
menbers. X

USMEPCOM equal enpl oynent opportunity
(EEO / EO policy nenoranduns. X

Di scrimnation conplaint procedures (nane,

| ocation, and tel ephone nunbers of servic-

ing EEO officers, EEO counselors, Federa
Wnen's Program and Hi spani ¢ Program

managers) . X

Nanme, duty address, and duty tel ephone
nunber of the supporting Judge Advocate. X

Nane, duty address, and duty tel ephone
nunber of the Inspector General,
HQ USMEPCOM X
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Table 1
Per manent and Tenporary Itens - Conti nued

| TEM PERVANENT

Nane and duty tel ephone nunber of the
security manager.

X

Of limts facilities list (as required).

Sanpl e of conplete return address of
official mail. X

Federal Enpl oyee Conpensation Act.
Fire Evacuati on Pl an.

Depart nent of Defense Form 2272
(DOD Cccupational Safety and
Heal th Protection Progran). X

Depart ment of Labor Form CA-10
(What a Federal Enpl oyee Shoul d Do
When I njured at Wrk). X

Enlisted Eval uati on Rati ng Schenes
(U.S. Arny personnel only). X

Nanme, duty address, and duty tel ephone
nunber of the Information System
Security Oficer. X

Departnent of Defense Hotline

Tel ephone Nunber (800-424-9098) or
(708-693-5080). O wite to

Def ense Hotline, The Pentagon,

Washi ngton DC 20301-1900 X

8 March 1994

TEMPORARY



8 March 1994 USMEPCOM Reg 600- 6
( MCR- SS)
FOR THE COVMANDER:

OFFI Cl AL:

RI CHARD W SM TH

Col onel , USA

Deputy Conmander/ Chi ef of Staff
/ SI GNEDY

PAUL J. CALLEN
Col onel , USA
Director, Capital Resources

DI STRI BUTI ON:
A






